
A member of staff raises a
concern

Is the student identified at
immediate risk?

STAFF MUST FOLLOW UP ON ALL CASES UNTIL RESOLVED 
If the case does not improve within a reasonable timeframe or actually worsens  

the reporting procedure starts again  

Yes No

Log safeguarding concern
on Filemker under

"Safeguarding"

DSL reviews the concern
and makes a decision to

either...

DSL keeps all relevant documentation on the secure, confidential Safeguarding Database, which is  
monitored and updated on a continuous basis.  

The DSL will feedback to staff as and when appropriate in writing via email or on Filemaker 

Monitor the concern
and update Personal

Tutors & relevant
staff

Discuss the concern
with the student

and/or
parent/guardian

Refer to appropriate
agencies for

guidance

DSL will update the Principal
and SG Team on serious

cases and agree to
appropriate provisions

If it concerning Physical or
Sexual Harm including CSE or

FGM, OR the student is a
direct risk to themselves or

others

Contact the DSL
immediately. If DSL or

Deputies are not available
- Staff will contact

emergency services

Call the police on 999 and/or
call RBKC Social Services on
0207 362 3013 and contact
DSL asap to update them

DSL will update the Principal
and SG Team on serious

cases and agree to
appropriate provisions
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Independent College

Safeguarding
Procedures

Safeguarding Contacts 
 
Fran - fran@ashbournecollege.co.uk 
Lee - lee@ashbournecollege.co.uk 
Sean - sean@ashbournecollege.co.uk 
Ruchi - ruchi@ashbournecollege.co.uk 


